
1 

 

 
Guidelines for Poster Development 

 

At least one author must register for the WOCNext 2020 conference by Friday, February 14, 2020. 

 

Arranging Content 
 

• It is best to arrange written materials in columns.   

• Text should supplement graphics -- the poster is primarily a visual, rather than a written, presentation.   

• It is helpful to use arrows to indicate the direction in which the poster is meant to be viewed.  

• An introduction should be placed at the upper left and a conclusion at the lower right, both in large type. 

• Illustrations will be viewed from a distance of 2 feet or more.  

• The sequence of illustrations should be indicated with numbers or letters at least one inch high, preferably in bold 

font. (Omit "Fig." or "Figure" - it is unnecessary and occupies too much space.) 

• Each figure or table should have a heading of one or two lines in large type stating the point of its message.   

• Detailed information can be provided in a legend in small type below the figure. These legends should be brief, 

yet informative.  

• Charts, drawings, and illustrations might be similar to those used in making slides, although preferably simpler 

(avoiding unnecessary details) and more heavily drawn.  

• Keep everything as clear as possible.  Full sentences are not required.  Main points displayed with bullet points is 

perfectly acceptable.  

• Your poster should be self-explanatory so that you are free to supplement and discuss particular points raised by 

viewers. The poster session offers the perfect opportunity for informal discussion, but this becomes difficult if 

you are obliged to devote your time to explaining your poster.   

• Do NOT include: 

• Any industry logos, trademarks, or other information that promotes or shows the influence of a commercial 

interest organization (pharma, dressing or device company) on CE paper or ePosters. We are unable to offer 

CE contact hours for posters displaying brand or trade names, company names or logos, links for product 

websites, etc  

• Trade names - Use generic or descriptive names only 

• Images or pictures that include products with trade or company names visible 

• Links to industry sites should not be included anywhere on the poster 

• DO include: 

• Authors WHO SUBMITTED DISCLOSURE STATEMENTS AT THE TIME OF ABSTRACT 

SUBMISSION  

• Content that is valid and based on recognized standards  

• Research or recommendations based on evidence and not favoring one product or treatment pathway over 

another without proper evidence cited for this rationale (including an assessment if the research cited was 

produced by the company in question versus as a result of peer-reviewed journal) 

• References 

• Financial disclosure information 

 

 

ePoster Information 

 
• When you receive your final poster number you will see that it will start with an “e” to let attendees know that 

your poster is being presented as an ePoster.  
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• You DO NOT need to bring a physical poster. ePosters are only displayed digitally. The presentation you send 

will be pre- loaded on the monitors available and identified by number and topic area. 

• Attendees will have access to your ePoster a few weeks prior to WOCNext, through the event and for a few weeks 

post event.  

• Below are the requirements for your ePoster submission: 

• Create in Power Point 16:9 

• Power Point, PDF or PNG format 

• Landscape orientation / horizontal 

• File size is 100MB or less 

• Resolution of your ePoster is 1920x1080 or 16:9 

• Font size should not be smaller than 12 point 

• Embed images, charts or graphs within Power Point 

• No videos or links 

• ePoster is 1 page/slide 

 

Your ePoster needs to be emailed to Brooke Passy at bpassy@wocn.org no later than Friday, May 1, 2020. 

 

Common mistakes made in poster development are highlighted in yellow in the sample below. 

 

 

 
 

 
Guidelines for Paper Poster Set-Up 

 
• You will be provided with a freestanding 4 feet x 8 feet poster board on which to display your materials.  Do not 

move the location of your poster.  THE POSTER DOES NOT HAVE TO BE THAT SIZE.  It’s actually better if it’s 

smaller  

• Materials should be on thin poster paper, cardboard or fabric -- anything heavier will not stay in position.  

• You will be provided with push pins for use in attaching your poster to the board.   
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• Copies of the poster are the only handouts that will be permitted and should be 8-1/2 inches x 11 inches. 

• We will provide a legal-sized pocket for each poster board to place handouts. 

• No materials should extend beyond the perimeters of the board (above, below or on the sides). 

• Please do not write or paint on the poster boards, or use double-faced tape. 

• Do not leave anything on the floor near or under the poster board once it is set up. This is a safety hazard, and any 

losses are not the responsibility of the society. 

• Follow the established schedule for set-up and teardown times. There will be directions in the poster hall. Any 

losses incurred by late teardown are the responsibility of the poster presenter.  

• Projection equipment, videotape recorders, and electrical outlets will not be available in the poster session area. 

• Poster Printing – If you are looking for a poster printing service, this year we have partnered with Call4Posters*. 

If you are interested in utilizing this service (not required), please click here to order through Call4Posters and 

have your poster printed and shipped directly to WOCNext 2020.  
*Please note that Call4Posters may reach out to you directly to offer their services but you do not have to use them.  

 

 

On Site Schedule 
 

• Poster Set Up is Saturday, June 6th from 2:00 pm – 5:00 pm. 

• All presenting authors are required to attend the “Meet the Poster Authors” session on Tuesday June 9th at 12:15 

PM. If you are an e-poster author, you will receive direction regarding time and location that you will need to be 

present by the poster monitor. 

• Poster Pick Up is Wednesday, June 10th from 1:00 pm – 2:00 pm - Posters must be picked up by 2:00 pm from 

the Poster Hall. Posters left after 2:00 pm on Wednesday, June 10th will be discarded! 

 

The WOCN Society is not responsible for missing or discarded posters. 

 
 Preliminary Poster Session Dates and Times (subject to change)  

 

Saturday June 6th 2:00 pm - 5:00 pm Poster Set-Up 

Sunday, June 7th 8:30 am - 8:00 pm Open Poster Viewing 

Monday, June 8th 8:30 am - 5:30 pm Open Poster Viewing 

Tuesday, June 9thth 8:30 am - 3:00 pm 

12:30 pm  

 

Open Poster Viewing  

Meet the Authors (must be present) 

Awards Presentation 

Wednesday, June 10th 8:00 am - 12:00 pm 

1:00 pm - 2:00 pm 

Open Poster Viewing 

Poster Pick-Up 

 
 

At least one author must register for the WOCNext 2020 conference by Friday, February 14, 2020. 

 

https://www.call4posters.com/wocn/c/5459
https://www.call4posters.com/wocn/c/5459

